GUIDELINES

For Legalisation of documents by Saudi Arabian Consulate

Indian Merchants’ Chamber undertakes the documents received from Exporters for legalisation from Saudi Arabian Consulate. Exporters are requested to take note of the following points for legalisation of the documents by Saudi Arabian Consulate.

A.
All documents for Saudi legalisation should be originally certified by chamber of Commerce.
And Name and Designation of Certifying Authorised Person of Chamber of Commerce must be mentioned in all documents.

B.
Documents should be in a complete set of Original for Saudi legalisation

C.
Following Israeli boycott clause must be mentioned in Invoice and Certificate of Origin.

“It is further declared that the above goods are not of Israeli Origin/Manufacture, nor do they contain any Israeli Material.”

D.
Consignee’s Telephone/Fax number has to be mentioned in Certificate of Origin and Invoice

E. 
Following are requirement is mandatory from Saudi Arabian Consulate.
· Attestation from Mantralaya of all documents.

· Attestation from Ministry of External Affairs (New Delhi) of all documents.

· Translation in Arabic Language of all documents (by recognised Translator of Saudi Arabian Consulate-List is available with In-charge of Dept.-IMC).

· Notarisation of all documents
· Documents submitted for legalisation in Original set must be in following Order,

· Covering Letter (format is enclosed)

· Certificate of Origin

· Commercial Invoice 
· Packing List
· Shipping Declaration / (Bill of Lading in case of vessel is of United Arab Shipping Co.)

· Health Certificate for Foodstuff

· Any other Documents

Acceptance Timings: -
Monday to Friday

:
10:00 am to 3:00 pm





Saturday


:
10:00 am to 12:00 pm

(Important Note: We are forwarding those documents to the consulate on next Submission day, which are Accepted on Monday to Friday up to 3:00 pm and Saturday up to 12.00 pm because of preparation of Demand draft from Bank, After 3:00 pm whatever documents we are accepting are forwarded on day after next submission day.)

Delivery Schedule for Legalisation of Documents

(Delivery of documents depends upon the documents delivered by Saudi Arabian Consulate)
	Exporters can submit to IMC
	IMC submitting to Consulate
	Delivery gets from Consulate

	Friday (up to 6.30 pm) to Saturday  (up to 12.00 pm)
	Monday 
	Tuesday  (Morning At 11.30 am)

	Monday to Thursday 

(up to 3.00 pm)
	Next submission day morning
	Next day after submission to Consulate (Morning At 11.30 am)


CHARGES FOR LEGALISATION:  Saudi Consulate Charge Rs. 420/- per Page (w.e.f.1/05/2005)






     IMC Service Charge Rs. 80/- per Page (w.e.f.1/08/2007).

If any further enquiry, Please Contact to Certificate of Origin Dept. Mr. SANJAY  WAKKAR – Deputy Director (Tel No. 22046633 Extn.135) / Mr. ANIL PANCHAL - Executive Assistant (Tel No. 22046633 Extn. 154) 
SPECIMEN of Covering letter for legalisation of the Saudi Documents

(Please type on Company’s Letterhead)

	To,

The Consul General,

Royal Consulate General of Saudi Arabia,

Maker Tower F, 4th floor, Cuffe Parade,

Mumbai 400 005

Dear Sir,

We are sending herewith the following documents for legalisation.

No. of documents





:

Name and address of the Consignee


:

Product Name





:

Shipping Details:-

Name & address of the Shipping Co.


:

Bill of lading No. /Airway No.



:

Steamer’s Name & Voyage No.



:

Name of the Exporter




:

(Proprietor/Partner/Director)

Kindly legalise the above documents and oblige.

Thanking you,

Yours faithfully,


Signature & Designation

Rubber Stamp of Company

Encl
: As above


RECOGNISED TRANSLATORS IN THE CONSULATE

	Name of the Translator
	Address
	Tel. No.

	1
	Arab Translation Bureau
	S 7 A Ismiliya Co-op. Hsg. Soc., Clare Road, Mumbai - 400008
	23013600

23013700

	2
	Al Aqarib
	Fine Mansion, above Café Shaheen, 4th Floor, 203 Dr. D N Road, Mumbai-400001
	22622061

22613236

	3
	Al Makki Translation Bureau
	Advanced Communication Service, Opp. Paradise Cinema, Kapad Bazaar Road,  Off L J Road, Near Hotel, Mahim Palace, Mahim West, Mumbai-400016
	24444215
24449173

24451310

	4
	Al Qammar International
	2 Kandia St. Cross Lane, Juma Masjid Bldg, 1st Floor, Mumbai - 400008
	23009548

	5
	Ahad Translation Bureau
	Syed Hsc, 124, A S V Savarkar Marg, Mahim (W), Mumbai-400018
	24462474
24455641

	6
	Fayeda Travel Agency
	16 Albion Place, 1st Floor, Hotel Heritage Comp, Sant Seva Marg, Byculla, Mumbai
	23741411
23744541

	7
	Goodman’s International
	3 Yugprabhat, off Sitladevi Temple Road, Near Hammersmith Industrial Estate, Mahim, Mumbai-400016
	24446611
24446677

24440890

	8
	Translation Bureau
	11/22, Zia Apts, 264 Bellasis Road, Mumbai-400008
	23095204
23060692

	9
	Rizwan International
	91, Memonwada Road, 1st Floor, Near Minara Masjid, Mumbai-400003
	23447224
23465056

	10
	Saif Consultants
	Bandukwala Bldg., Gr. Floor, Shop 6, Jail Road, Opp J J Hospital Gate 6, Mumbai- 400009
	23719562


